
No. A- 20021/4/201 8-Admn.-Vl

Government of lndia
Ministry of lnformation & Broadcasting

Central Bureau of Communication

2d Floor, Soochna Bhawan,

C.G.O Complex, Lodhi Road,

New Delhi, Dated ll 10712025

Sub: Filling up of One(01) post of Assistant Accounts Office(AAO) in Central Bureau of
Communication on deputation basis - regarding.

Application are invited from eligible and willing officers under Central Government for the post of

Assistant Accounts Office(AAO) in LeveLB of the 7u' CPC Pay Matrix in Central Bureau of Communication,

fu'linistry of l&B to be filled on deputation basis initially for a period of three years. The details of the post and

eligibility criteria are given in Annexure-1.

2. lt is requested that applications(in quadruplicate) of interested and eligible officers who can be spared

immediately in the event of selection may be forwarded in the prescribed proforma provided tn Annexure-ll along

with i) Vigilance Clearance Certificate, (ii) lntegrity Certificate, (iii) Cenification by Employer/Cadre Controlling

Authority, (iv) up to date APARs of the preceding 5 years, to the Deputy Directo(Admn.), Room N0,363, 3d Floor,

Soochna Bhawan, CGO Complex, Lodi Road, New Delhi-110003 within a period ol 60 days from the date of

publication of this advertisement in the Employement News/Rozgar Samachar.

3. Applications of only such offlcers/candidates will be considered which are routed through proper channel

and are accompanied with (i) Bio-data (in quadruplicate) in the proforma as given in Annexure-ll and (ii) Cadre

Clearance,

4. Applications received after the closing date or without prescribed documents or otherwise found

incomplete or not in the prescribed prolorma are liable to be rejected. 0fficers, in case of selection for the said

post, will not be allowed to withdraw their candidature subsequently.

5. Before forwarding the applications, Competent Authority must certify that information furnished by the

applicant is genuine after verilying the same with their service records. The application should also be

countersigned along with the offlce seat. lt may also be conlirmed that in the event of selection for appoinlment

of selection for appointment, the officer concerned will be relieved of his/her duties, ,,-")
vou/taitnrutty,J'(/"-

-,,' garc,\(i-arinjl
Deputy Director (Admn)

Phone: 24369533

1. All Ministries/Departments ol Government of lndia(through e'HRMs).

2. US(MUC-ID, Ministry ol l&8, Shastri Bhawan, New Delhi.

3, All ADcs(Region), CBC, Regional Offices: with a request to circulate the above O,M. amongst the

oflicials under their respective Regions.

4. All Section of CBC(HQ).
5, NIC Cell: for publication on the website of the CBC.

6. AD, Campaign wing, CBC,Soochna Bhawan with the request to get the O.M. published in the next issue

of 'Emloyment News'. lt is also requested that the date of publication may please be inttmated to this

section.
7. Notice Board.

Copy to



Annexure-l

Applications are invited for filling up the post of AAO(Assistant Accounts
officer) in central Bureau of communication from amongst the officers of the central
Government possessing the requisite qualifications and other details of the post

mentioned below:-

Eligibility required
for the post

Assistant Accounts Officer AAO

ointment b rnotion

Officers of the Central Government
(a) (i) holding the analogous post on regular basis;

or
(ii) with three years regular service in the scale of pay of

Rs.5500-9000(pre-revised) corresponding Grade Pay-

Rs.4200 in Pay Level-6;
or

(iii) with six years regular service posts in the scale of pay

of Rs.5000-8000(Pre-revised) corresponding Grade Pay-

Rs.4200, Level-6 or equivalent;
or

(iv) with eight years regular service posts in the scale of pay

of Rs.4500-7000(Pre+evised) corresponding Grade Pay-

Rs.28OO, Level-S or equivalent; and possessing any of the

following qualifications:

(b) (i) A pass in the subordinate Accounts service or

equivalent examination conducted by any oJ the

organization of Accounts Department of the Central

Government.

(ii) Successful completion of training the cash and accounts

worf in the lnstitute of Secretariat Training and

Management or equivalent and experience in a Cash,

accounts work.

Note 1: Period of deputation including period of deputation
in another ex-cadre post held immediately proceeding the

appointment in the sarne or some other

organization/department of the Central Government shall

orlinarily not exceed three years. The maximum age limit

for appointment by deputation shall be no exceeding 56

years as on the closing date the receipt of applications.

Note 2: The Departmental Officers in the feeder category

who are in the direct line promotion shall not be eligible for

consideration for appointment on deputation. Similarly,

deputationists shall not be eligible for consideration for

7 Not exceeding 56 Years

Name of post1
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3 Place of posting

or
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Annexure-ll
APPLICATION FOR THE POST OF ASSISTANT ACCOUNTS OFFICER IN

CENTRAL BUREAU OF COMMUNICATION. 
(CURRICULUM VITAE PROFORMA)

Please affix the
photo

Name and Address in Block Letters1

Date of Birth in Christian era2
Date of en into serviceI3

ll) Date of retirement under
Government Rules

Central/State

4 Educational Qualif ications
Wheather Educational and other quali

required for the post are satisfied. (lf any
qualification has been treated as equivalent to

prescribed in the Rules, state the

fications

authori for the same
the one

Qualifications/exPerie
nce possessed by the
officer

Qualifications/ExPerience requ
mentioned in the advertisemenuvacancy

ired as

circular
EssentialEssential

Officers of the Central Government
(a) (i) holding the analogous post on regular basis;

or
(ii) with three years regular service in the scale of pay of

Rs.550O-9000(pre-revised) corresponding Grade Pay-

Rs.4200 in Pay Level-6;
or

(iii) with six years regular service posts in the scale of
pay of Rs.5000-8000(Pre-revised) corresponding Grade

Pay-Rs.4200, Level-6 or equivalent;
or

(iv) wilh eight years regular service posts in the scale of
pay of Rs.4500-7000(Pre-revised) corresponding Grade

Pay-Rs.2800, Level-5 or equivalent; and possessing any

of the following qualifications:

(b) (i) A pass in the subordinate Accounts service or

equivalent examination conducted by any of the

organization of Accounts Department of the Central

Government.

(ii) Successful eompletion of training the cash and

accounls work in the lnstitute of Secretariat Training and

Management or equivalent and experience in a Cash,

E

accounts work.



Note:- This column needs to
indicate Essential and Desirable Qualifications as

mentioned in the RRs by the Administrative
/Departmenuoffice at the time of issue of

of Advertisement in the
Ministry

be amplified to

Em lo ment News
Circular and issue

5.'1

ln the case of Degree an
Oualifications Elective/main subjects and

subsidiary subjects may be indicated by the

d Post Graduate

Please state clearly whether in the
made by you above, you meet the requisite

Essentiai Qualifications and work experience of the
post {if any(i) qualification have been treated as

equivilent to the one prescribed in the Rules, state

the authori for the same

light of entries6

7-Detai|sofEmployment,inchronologicalorder,EncloseaSeparatesheetduly
authenticated by your signature, if the space below is insufficient'

Office/
lnstitution

Post held on
regular basis

From To .Pay Band and
Grade PaYlPaY
scale of the post
held on regular
basis

Nature of Duties
(in details) highlighting
experience required
for the post apPlied for

*lmportant: Pay band and Grade pay or pay matrix level granted underACP/MACP are

oersonal to the officer anO tneretor6, ifrout'O not be mentioned Only Pay Band.T!..913d"

E;#;; ;;;;i il; ;rt hetd on resutar basis to be mentioned Detaits of ACP/MACP

iliil;rJ';;i pt ar.i r"o Grade pa! or pay Matrix tevet where such benefits have been

drawn by the Candidate, may be indicated as below;

ToatrM IXaPrad PaG vnBa d vaP v
P AM Pr Ata un ndd

Office/
lnstitution

Nature of Present emp loyment i.e Ad-hoc

k

B

Permanent or Permanent
or Temporary or Quasi-

candidate.

FromandPay,
Scheme.Level



I ln case the present employment is held on deputation/contract
basis, lease state
a) The date
of initial
appointment

9.1

15 case tne applicant belongs to an Organizatton which is not foilowing the Central

Government PaY-scales, the latest salary slip issued bY the Organization showing

the following details may be enclosed

ln

d) Name of the
post and paY of
the post held in
substantive
capacity in the
parent
organization

c) Name of the
parent office/
organization to
which the
applicant
belongs.

b) Period of
appointment on
deputation/contract

Vigilance Clearance and lntegrity certificate

Note: ln case of officers al

should be forwarded bY the
ready on deputation,
parent cadre/DePartm

the applications of such officers
ent along with Cadre Clearance,

still maintaining a lien in his parent cadre/organization

Note: lnformation under Column
where a person is holding a Post

12 (a) & (b) above
on deputation outsid

hust be given tn all cases
e the cadre/organization but

the past by the
t deputation and

lf any post held on Deputation in

applicant, date of return from the las

other details

o,

10

Additional details about present emp

Please state whether working unde(indicate the name

of your employer against the relevant column)

a) Central Government
b) State Government
c) AutonomousOrganization
d) Government Undertaking
e) Universities
f) Others

loyment:11

12 rking in the same
grade or feeder to

Please state whether You are wo

Department and are in the feeder
feeder grade

13 iay? lt yes, give the date
place and also indicate the

Are you in Revised S

from which the revisio
cale of
n took

onth now drawnTotal emoluments Per m

pre-revised scale

Total emolumentsGrade PayBasic Pay in the PB/PaY Matrix Level
14

r

I

I

I

I

I



a) Additional information, i

post you applied for in suPP

for the post.

(This among other things may provide informatton
witn regard to (i) additional academic
qualifications (ii) Professional training and (iii)
work experience over and above prescribed in

the vacancy circular/Advertisement)

(Note: Enclose a separate sheet, if the space
is insufficient)

f any, relevant to the
ort of your suitabilitY

:t6

b) Achievements:
fhe candidates are requested to indicate

information with regard to;
(i) Research publications and reports and

special Projects.
(ii) Awards/Scholarships/Official Appreciation

iiiil Affiliation with the professional

bodies/institutions/societies and ;

(iv) Patents registered in own name or

achieved for the organization
(v) Any research/innovative measure

involving offi cial recognition
(vi) Any other information

(Note: Enclose a separate sheet, if the space
is insufficient

17. Please state whether You are

deputation or Short Term Contract
applying for

Whether belon s to SC/ST18.

lhave carefully gone through the vacancy circular/adve(isement and lam

wett aware inat the inior-mation furn'ished in the curriculurn vitae duly supported by

in" o*rr".ti in respect of Essential Qualification/ work Experience submitted.by

mewillalsobeassistedoytheSelectionCommitteeatthetirneofselectionforthe
Dost. The information/detaili provided by me are correct and true to the best of my

[""*r"is"";il;;;;i";ial 'fact having a bearing on mv selection has been

suppressed/ withheld

(Signature of the candidate)

Address

,w-
Date



Certification by the Employer/Cadre Controlling Authority

The information/details provided in the above application by the applicant are

trr.le and correct as per the facts available on records. Helshe possess

educational qualifications and experience mentioned in the vacancy circular.

lf selected, he/she will be released immediately.

i)

2. Also certified that;

Countersigned

There is no vigilance or disciplinary case pending/contemplated against

Shri/Smt._
His/Her integrity is certified.
His/Her CR 

-Dossier 
in original is enclosed / photocopies of the ACRs

for the last 5 years dully attested by an officers of the rank of Under

Secretary of the Government of lndia or above are enclosed
No majoi/minor penalty has been imposed on him/her during the last

10 years or A list of majoriminor penalties imposed on him/her during

the last'10 years is enclosed. (as the case may be)

ii)
iii)

iv)

,(Harshit Harang)

Deputy Director (Admn)

Phone: 24369533

(Employer/Cadre Controlling Authority with Name & Seal)

Note:-
1. Vigilance clearance will not normally be granted for a period of 3 years after

thE currency of punishment, if a minor penalty has been imposed on an

officer. ln c'ase of imposition of a major penalty, Vigilance clearance will not

normally be granted for a period of 5 years after the currency of punishment in

terms oi DoP&T oM No.11012t11t2007-Estt. (A) dated 14 12 2007 '

2. While foMarding applications in respect of officers who are about to complete

their "cooling-oif' period shottly, instructions of DoP&T in terms of OM

No.2l1l2o12:Estt. (Pay. ll), dated 4.1 .20'13 may be strictly adhered to

3. The applications/iV not' complete by supporting certificates/documents in- 
support'of qualification and experience claimed by the candidates would not

be'processed for determining the eligibility of the candidates for the selection-

4. The applications complete i; all respect should reach to this office within two

rnortths (60 davs) from the date of publication.

5 cruo-rl date for determining the eligibility of the applicants will be counted

after excluding the first dite of publication of the vacancy/post in the

employment news.
6. The maximum age limit for appointment by deputation shall be not exceeding

Fifty Six years aJon the closing date of receipt of applications

zrneappticationsofthecandidatesshouldberoutedthroughtheiremployer
o"v .'rio such applications not routed through proper channel shall nBt-be

entertained and no communication in this regard shall be made l' '
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